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This introduction presents the advantages of using the TextGrid Laboratoiryts features
related to the TextGrid Repository (TextGridReff)e main elements of the Eclipbased
environment, such as perspectives, views, and basic tools like Search and Help, are also

discussed.



1 Introduction JENEE

1.1 Getting Started

In order to start working with TextGrid, you will need to download the software, register for
a TextGrid account, and login.

1.1.1The Mission ofTextGrid

The primary mission of TextGrid is to provide a virtual research environment (VRE) for
humanities scholars in which various tools and services are available for the creation,
analysis, editing, and publication of texts and images. It consistwmftain components:

the TextGrid Laboraty (TextGrilab) and te TextGrid Repository (TextGRdp).The
TextGrid Laboratory tools and services are designed to reflect the needs dbasad
humanities disciplines such as philology, linguistics, musicalod\art history. TextGrid also
supports the storage and rese of research data through the integration of the TextGrid
Repository, in which research data is preserved and can be made available. The architecture
of TextGrid is extensible, which means thaditional tools and services can easily be added
and expanded.

The underlying concept of TextGrid is quite simple: humanities researchers are no longer
limited by the restrictions of their individual workspace but can work together
collaboratively on priects with other researchers, independent of location, with the
guarantee that their data is being stored in a secure and reliable environment according to
guidelines for good scientific practice. The TextGrid Laboratory (Lab) is an open source
software that can be started from any computer and provides integrated access to
specialized tools, services and content. It offers a variety of tested tools, services, and
resources, allowing for the complete workflow of, for example, genegaa critical textual
edition digitally. In addition to existing tools and servicegeatly available in the
TextGridab, external functions in the form of additional tools and services can be added.
The TextGrid Repository (Rep) is an archive that enables thedangstorageand reuse of
research data. Once documents are published in the TextGridRep, they cannot be removed
or altered. Updates and new editions may be added, but the original documents will be
maintained as published in order to follow responsible research mest A Persistent
Identifier (PID) service assigns a PID, a unique code consisting of a sequence of numbers and
letters, to any item published in the Repository, guaranteeing quotability.

All in all, TextGrid addresses three main groups of users: humargtholars working on
research projects and digital editions, software developers creating and implementing new
services and tools who would like to find an integrated ogenrce platform for their
creations, and content providers (such as archives aseéarch institutions) that would like

to integrate their data into TextGrid in order to make it available to a wider audience.

1.1.2Why use TextGrid?

The TextGridLab and TextQRep were developed in cooperation with humanities
researchers and reflect the needs of scholars who want to explore the research possibilities
available through digital methods, either individually or within a community of
geographicalbdispersed researars. Increasingly, many projects in the humanities dealing
with complex research topics and large amounts of data involve scholars with different
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backgrounds and expertise; interdisciplinary research and collaborative partnership are
made easier by usingnaintegrated workspace such as TextGrid in which project and user

administration is an integral component. Using TextGrid, scholars can conveniently and
productively work together in a secure environment in which research data is reliably and
securely stoed. The tools and services available in TextGrid are flexible, expandable, and
adaptable to various research methods. In addition, these tools will be maintained and
updated to ensure longerm access to and rase of research data.

A virtual research ensonment such as TextGrid makes possible new forms of collaboration
and research in a secure and reliable workspace. TextGrid offers the following features for
facilitating humanities research:

Administration and Workflow Organization
These consist of corervices to administer and organize projects:

T a sophisticated user management that oversees the assignment and administration
of roles and access rights for different project partners.

T an efficient document management system that effectively manages psojaad
objects on different levels and reflects the complex relationships between them.

T a Workflow Tool which enables the semitomatic processing of data.

1 a version management to ensure that the work process is comprehensively
documented via interim regions. Documents that argublished in a final form to
the TextGrid Repository cannot be deleted; however, updates and new versions can
be added.

Decentralized Workspace

Users can access the Text@ath andTextGridRep independent of location and work
together on complex research projects.

Standardization

The controlled metadata vocabulary and open standards facilitate the exchange of data, text
retrieval, and digitaarchiving.

Expandability

TextGrid is extensible and enables users to enhance existitg @o to plug in new tools and
services, either as external web services or as interactive tools using the Eclipse Rich Client
Platform.

Modularity

The TextGridLab is modular in design, with the XML Editor serving as the core element on
which the VRE isuilt. A large number of tools and services are associated with the XML
Editor and can be arranged and combined according to the individual needs of the project.
Some tools allow the insertion of elements into the source text of the XML Editor; others
have a structural connection to the XML Editor. The open interface also allows for the
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integration of new, specially developed applications. This modular structure facilitates work
processes in the virtual research environment.

Assignment of User Rights

TextGrid provides a sophisticated rddased access control (OpenRBAC) system to manage
access rights. Each TextGrid Project must have at least on Project Managed assigned to it,
and this role has the right to delegate (assign and remove) additional towlether users.

Only users who have been assigned a role in a Project have access to its unpublished
content. Using this system, user roles can also be assigned temporarily, such as when short
term participation is necessary in a Project to perform a dfetask. In this way the Project
Manager(s) can control the accessibility to the project data, thus guaranteeing secure and
reliable teamwork and data storage in a research environment accessible worldwide.

Distributed Storage

The TextGrid Repository hdsstributed storage which consists of two main parts. The initial
activation, creation, and editing of files is saved in tleatGridRep. The data is stored and
secured in a search index and has no persistent identifier. The first search index (Search
Index 1) is dynamic, which means that it contains data which can be only accessed by a
TextGrid Lab user who has been assigned access rights by the Project Manager(s). This data
can only be modified or deleted by those who have been assigned a role that #fiems

the authority to edit and delete.

After the Project Manager(s) decide to publish the data in its finalized format, the data is
transferred to the second search index, Search Index 2. The data then disappears from
Search Index 1 and is provided withumique PID in order to be referenced uniquely. The
files that have been transferred argublished can no longer be changed or deleted. Later
modifications to the data can only be carried out by copying anehporting a file back to
Index 1.

Search Indx 2 is accessible to everyone with access to the World Wide Web. Its character is
static, which means its data is unchangeable. Huge data amounts can also be uploaded from
other archives or publication servers and maalailable through the TextGirep.Both
TextGrid Lab users and the general public can browse Search Index 2. After using the Search
Tool in TextGrid Lab, the user receives a list of results. These search results arerate accu
reflection of the TextGriep inventory. They are presentedexactly the same order as the
search results in the TextGRep that appear after a search has been performed on the
TextGridRep website that is availablehatit logging in to the TextGricb.

1.1.3Download

The current version of the TextGridLab (TexdGab Base) consists of the base components.
The Lab is available as a free download from the TextGrid website:textgrid.de

German:

http://www.textgrid.de/2-0/download.html
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English:

http://www.textgrid.de/en/2-0/download.html

for various operating systems. Before you can use the software, you must install a Java
Runtime Environment (JRE) vers®or higher. You can download the most recent version
from the Java website:

http://java.com/download

1.1.4Marketplace

The TextGridab is available for download as a basic package which contains the most
important components. The download of additional open source tools and services (free of
charge) is possible via the Eclip@darketplace interface within the TextGridab via the
menu bar at the top of the screen. Please select then 1 on the Welcome Screen or
OEclipse Marketplace ¢.under the menu itendHelgg in the menu bar. The number of tools
here is extensible.

1.1.5Account and Registitzon

Many functions are available without logging in, such as @@y access to published
information and working with local files. To be able to store your own data in the TextGrid
Repository, however, you will need to identify yourself and login. Hfrymstitution
participates in the DFN Shibboleth federation, you may simply use your institutional login.
Alternatively, you can register for a TextGrid account from the TextGrid website

German:

http://www.textgrid.de/1-0/reqistrierung.html

English:

http://www.textgrid.de/en/1-0/reqistrierung.html

After your registration habeen confirmed, you will receive anneail containing your access
information.

1.1.6Welcome Screen and Login

After installing the TextGrid Laboratory, you will be able to start the softwine. Welcome
Screen provides several options:

1 Login to the TextfidLab
1 Use theSearchandDictionary Searcfavailable without login).


http://www.textgrid.de/en/1-0/download.html
http://java.com/download
http://www.textgrid.de/1-0/registrierung.html
http://www.textgrid.de/en/1-0/registrierung.html
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@8 TextGridLab HE
File Edit XML Tools Window Help
3 Welcane 52 | A =
TextGrid Welcome to the TextGridLab
Virtual Research Environment Version 2.0, HJV 2012

for the Humanities

N
Project & User Management “:, 4 J\ Search

available without login

Text-Image-Link Editor XML XML Editor

b “3§;
| ==
n Dictionaries ‘l—‘ - | Aggregations
available without login D D

@ Help Marketplace
H get mare tools

eleased to public.

Do not hesitate to contact us if you have any questions: suppert@texterid.de

(v | | Lodin

Once you clickLogirg', a new window opens. You will be able to login using your TextGrid
account information (the user name and password you received v¥i&if), or you may
choose to login via DFNAI (= authentication and authorization infrastructure of the
German NationaResearch and Education Network). If you have forgotten your TextGrid
account password, please use the butt@orgot Password?" at the bottom of the screen.

82 please select your home institution and log in.

TextGridLab-Anmeldung

textgrid.de-Account Account an Heimatinstitution
Anmelden iber DFN-AAI |
Nutzername:
Imax mustermann
Passwort: Wenn Ihre Institution nicht in der Liste der Organisationen auf der DFN-AAI-Webseite
|""""""\ geflhrt wird, oder wenn Sie wahrend des Anmeldevorgangs auf ein Problem stolien,

konnen Sie gerne Uber das Webformular einen TextGrid-Account beantragen.

® Forgat Password? | [~ Do not ask again Back LCloze
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After your first login, you will be asked to complete your user information and to accept the
aTextGrid Terms of Uself you select the optiodSearchable”, other TextGrid users will be
able to find you by searching for your name, institution, enailaddress. The fields with an

* are mandatory. You can change your user information at any timethé dHelp >
Authentication” in the menu bar of the Lab.

oa K|
=
Ihre Nutzermerkmale zur Bearbeitung

Varname * [Max | &)
Nachname * [Mustermann | &)
Vallstandiger Name [Max Mustermann | (&)
E-Mail |mustermann@uni-musterstadt.de | &)
Institution * |Uni Musterstadt | &)
Fachbereich [ | &)
Strake * [Musterstrarte | (&)
PLZ~ [12345 | &)
Stadt * |Musterstadt | \LI
Land ~ [ GERMANY & @)
Telefon * [01231456-789 | &)
Nationalitat * [ GERMANY & @)
Interessengebiet | | &)
Persanen-ID [ | &)
Suchbar F &)
I |ch akzeptiere die TextGrid-Nutzungsbedingungen

[ Abbrechen ]W I

E

(?) bot Lg| o]

After you have successfully logged in, the Welcome Screen will appear with your TextGrid
login in the center. Now you can begin to use all the tools displayed on the Welcome Screen:

|’hT§ Project& User Managemel

\ Search

]E%j Text Image Link Editor

5. XML Editor

|:| Dictionary Search

EE Aggregations Editor

These tools are explained in separate chapters of the TextGrid manual and online help.
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1.2 User Interface

In this chapter you will find information about the surface structure of the TextGrid
Laboratory work bench. The Ecligsased graphical user interface consists of general menu
bars and toolspecific perspectives. For more information, see
http://www.eclipse.org/documentation/

2 g Al X a3

O || ©, Search Results 22

1.2.1Bars

The menu bar at the top of the screen offers hierarchical access to most of the functions
available in the TextGridLab. The toolbar below offers quick access to the most frequently
used tools and components, plus some tgpkcific functions. Use the persgtive bar to

the right of the toolbar to switch between tools you have already opened and using in this

session. The title bar is explained in a later section (uddEws).

1.2.1.1Menu Bar

The menu bar at the top of the screen displays some of tle@umtems. It consists of the
following items:oFileg, 6EditE, AXMLE, dToolg, dWindowe, andoHelpE.


http://www.eclipse.org/documentation/
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Under the item labellediFileg you can manage:

1 manageAggregations

1 create, open, save, and close Projects, Objects, and local files
1 manageRevisions

T Publish

1 open an Object via its UBI copy the URI

T manage Metadata

1 Importés and Exporte

T hide network warnings

1 restart % or exit @ the TextGridLab

If the oXygen XML editor is installed, a URL for a FTP or SFTP connection can be opened with
the oXygenNebDAYV support.

The item labelledEdit offers operations for theXML Editorand theText Image Link Editor
such agiUndc, aCuk and dPasté or &Find and Replaée

Under the item labelledXMLE you can find functions for working with XML code in the XML
Editor. ThereforedXMLE will be discussed more fully in the menu bar chapter aboutXiL
Editor.

The item labellediTools allows you to open the most important tools at any time. Using
the subitem 6Show View you can open the TextGrid views, i.e. tiNavigator the
Dictionary Results Viewhe Metadata Editorand the Unicode Character Tab(en addition

to others that are, for the most part, described in the Eclipse documentation:
http://www.eclipse.org/documentation/).

The item labelledWindowg¢ enables you to open a new editor view if an editor is already
open, using this icon ). Furthermore, it offers you options to aid in navigating the
Laboratory since you can

1 define the appearance affast viewg when opened using the sdbem éNavigation
%> Quick Access

T open and switch between editors

T minimize and maximize open editors

1 choose the previous perspective, editor, or view

In éWindowé you can also change the preferences®) Most of the possibilities are
described in the Eclipse documentatidritp://www.eclipse.org/documentation/) but some
preferences will affect the TextGridLalettly:

T ThedTextGrid Content Types and File Extension Magpawgpfigures the mapping
between TextGrid Content Types (as regular expression matching the content type
metadata field of objects) and the internal file extensions.

1 In thedTextGridLab Dialo§ettings the user can choose if CRUD warnings should be
shown to indicate database problems.


http://www.eclipse.org/documentation/
http://www.eclipse.org/documentation/
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T In dTextGridLab Server and Praxthe proxy server and compressed data transfer
can be configured.

There are also some possibilities to change the preferencesgfefent modules that might
have been installed.

UnderodHelpg in the menu bar, you can

open the Welcome Screen

view and change your authentication data

use theHelpfunction

report a bug and save the logfile

view keyboard shortcuts by clickidgey Assis..€

handle software updates

receive additional tools and services via tifelipse Marketplace
receive information about the current TextGrid version

=A =4 =4 -4 4 -4 A -4

Some modules like the oXygen XML editor also offer some features ioHiEge menu if
installed.

1.2.1.2Toolbar

Using the toolbar gives you access to the most frequently used tools and components, plus
some tooispecific functions that are only enabled if special tools are opened. These specific
functions are described in the following chapters abthdse tools (e.g. the Text Image Link
Editor). Here are the permanent items of the TextGridLab toolbar, listed by icon and its
corresponding function:

{1 opens theWelcome Screen

== allows you to create new Projects aAgigregation

saves the currentlppened document

opens theAggregations Editor

opens theDictionary Search

opens theText Image Link Editor

opens theProject and User Management
. opens theSearch

%] opens theXML Editor

<2 opens theWorkflow Tool

= opens theMetadata Editor

-

& B © E oD

..... opens theMetadata Template Editor
_i| opens theUnicode Character Table
(Z opens theHelp

X closes the current open perspective

=
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If other modules such as CollateX are installed, their icons will also appear in the Toolbar.
These functions ardiscussed in the chapters about these specific tools.

1.2.1.3Perspective Bar

The perspective bar is at the top of the screen on the right side, underneath the menu bar,
unless the layout of the toolbars has been modified. The perspective bar allows &cess
perspectives that are currently open. It also provides a way to open a new perspective by
clicking . By rightclicking on one of the open tabs in the perspective bar, it is possible to
customize the perspective.

1.2.1.4Status Bar

The status bar at # bottom of the screen on the left side always displays the iCorto

show views asfast views. The user can choose custaiiast viewsg from a list. The right
corner at the bottom of the screen displays the TextGrid User ID of the user currently logged
in. There can be additional information visible in this status bar, such as the title and
resource identifier of selected Projects or Objects. Depending on the views that are open,
the status bar may also display other details.

1.2.1.5Title Bar

For information about the title bar, please see tli¥iews section.

1.2.2Perspectives and Editors

A specific arrangement of user interface components is defined as a perspective. In general,
a perspective always consists of sever@ws A perspective can beustomized (saved,
closed, and reset to its initial setting) by rigtlicking on the open tab in the perspective bar.
The icor ¥ on the toolbar can be used to close a perspective.

Editors such as thEML Editoare closely related to perspectives, with a few differences:

T Unless rearranged, all editors will open in a central area, typically in the middle of
the screen, and will be visible as tabs stacked on top of each other.

T Editors must be part of perspectives else they will be closed.

T While typically there is one view whose content depends on the selected Object, you
can open a separate editor for each Object you wish to edit.

1 The editor will stay open until you explicitly close it or the Laboratory itself.

When editors contain unsaved content, their tab is marked with an astéisk

1.2.3Views

Components with a specific functionality that areused in various tools are called views. A
view (for example theNavigator Vieyw can not be opened until a pgrsctive is open, so
there has to be a perspective open to contain the view. Views can be opened from icons in
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the toolbar, by using the menu itedShow View from the dTool€ menu, or agfast views
from the status bar.

Each view has a title bar at thepoOn the title bar, you can set several default options (via
the context menu by rightlicking on the view)lere are some of the actions possible:

T Show a view asfast viewE. By clicking this button, the view opens in the current
perspective. As soon su click outside that view, it will be hidden again.

1 Detach a view so that it can be placed wherever needed.

Restore a view.

T Move a view by dragging its title bar with the mouse or move a tab group after
selecting this option undediVloves.

1 Resize viewsybdragging the border between screen components or selecting a
border to change the size of the view.

T Minimize, maximize or close a view.

=

Multiple views can be stacked on top of each other. Only the topmost view is visible. Clicking
on the title bar of a view that is underneath will make it visible by bringing it to the
foreground. In the perspective of théML Editor for example, theNavigtor, the Metadata
Editor, and theUnicode Character Tabére arranged in this way by default.

1.2.4Selection and Context Menu

The contents and functions of the user interface depend on the current selection(s). To
select a word or an Object in a listtoee, click on it once and it will be highlighted. To select
multiple Objects, use the necessary keybearduse combination depending upon your
operating system (using a Microsoft computer, you can pressd@untrok or 6STR&button

and use the mouse tolick on it, while on a Mac you can use tim®mmand button), or use

the dshifté button with a mouse click to select a range of Objects. You can also combine the
control and shift keys with the cursor and space keys to select items without using the
mous<e. In a text editor, you can select items to highlight by simply dragging the mouse, or by
using the shift and the cursor keys.

The context menu of the TextGridLab contains various commands which differ depending

upon which perspective(s) or view(s) araremtly open. The following chapters will explain
the expanded tool functions made possible through the context menu.

1.2.5Shortcuts

A list of shortcuts can be found in the Lab by selecting the information on shortcuts in the
oHelpE menu or by clicking Crtl+Shift+L. Here are the main shortcuts:

‘[Alt+-] HShow System Menu \
[Alt+Shift+Q,J Show View |
\[Crtl+3] HQuick Access \
\[CrtI+F6] HNext Editor \

\

\[CrtI+F7] HNext View
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[Crtl+F8g] INext Perspective |
[Crt+F10]  [[Show View Menu |
\[CrtI+M] HMaximizeActive Editor or Vie{
\[CrtI+S] HSave \

[Crtl+Shift+F6]Previous Editor |
\[CrtI+Shift+F7HPrevious View \
\[CrtI+Shift+F8HPrevious Perspective \
[Crtl+Shift+E] ||Switch to Editor |
[Crtl+Shift+L] |Key Assist |
|
|
|
|

[Crtl+Shift+S] ||Save Al
[Crtl+Shift+W] Close Al
[Crtl+W] |Close

\[F12] HActivate Editor

1.2.6Preferences

Because TextGrid is programmed in Eclipse, the User Interface can be changed by using the
preference dialog of Eclipse. It can be opened by selediivigdowe in the menu bar and
oPreferences. Thedialog is described in more detail on

http://help.eclipse.org/indigo/index.|sp

In this dialog you can also change some preferences that are important for TextGrid. For
example: If you want to changle font size in theSource Vievof the XML Editoryou can
select 6Generat in the preference dialog. Then you have to choa@ggpearencé and
afterwards dFonts and Cologsin the tree structure on the left. SeledBasié and dTrext

Fonk in the dialog that appears in the center of the dialog. Gie#iE to change the font

size anddOKe and GApplye to save the preferences.


http://help.eclipse.org/indigo/index.jsp
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1.3Search

The Search Tool allows you to search the contents (e.gentBed documents) and the
Object metadatan the TextGrid Repository simultaneously.

1.3.10pen the Search Perspective

The Search Perspective can be opened in several different ways:
1 Click the icon on th&/elcome Screen
1 SelectiTools>Search Todélin the menu bar

9 Click“% on the toolbar

1.3.2Search Perspective

The Search Perspective consists of two views: Search View and Search Results View.

m llias; Homer; max. mustermanni@textarid.de; (Revision 2|
... Trier Hs 481004 4° 236r-243v Homer llias Oram pands mihi pelidae diva superbi Papie ...
. 13.Jh 1416 Jh [T4E8, 1470] Oram iram pande miki pelidae Pelidas , Diva, su ..

m llias: TELE Summit; Oliver. Schmid@textaid. de; [Fevision 0]
... Trier Hz 481004 4* 236r-243v Homer llias Oram pande mihi pelidae diva superbi Papie ...
.. 13.Jh 1416 Jh [T4E8, 1470] Oram iram pande miki pelidae Pelidas , Diva, su..

1.3.3Search View

The Search View consists of a Search location option and a Simple or Advanced Search
option.

The Search location option determines the location in which the search will be performed.
The two possibilities are to perform a search in:
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T omy projects: this search is carried out only in those projects in which you have been
assigned a role that allowgou to access the project contents. You can only access
these projects after you have been authenticated and logged in to the TextGridLab.

1 dpublic data in the TextGridRé&pthis search is carried out in the publielgcessible
TextGridRep, which containdl gpublished Objects in addition to external data
resourcesThe TextGridRep is also searchable without authentication.

To perform a search, click the button at the bottom of the Search View labéfedrcls or

click the magnifying glass icon in the tidar of the View. If you cliadHints on Search,you

will receive a short introduction to using the Search View. In both Simple and Advanced
Search, wildcards can be used in the middle and at the end of a wdod:ahy number of
characters, Por exacty one character.

1.3.3.1Simple Search

In the input field of the Simple Search (that is opened by default) you can enter your search
terms. There are three different search modes:

T oSearch Fulltext only the fulltext section of an Object is searched
1 OSeach Metadata: only the metadata section of an Object is searched
1 d&Search Botér both the fulltext and the metadata section of an Object are searched

In the simple fultext search, the search strings can be combined using the téamd and
ooré. Words without these conjunctions are interpreted@mc.

The simple metadata search works in the same way as th&ehkilsearch. The search strings
can be combined witlbandé and doré. Another way to search for metadata results is to
specify the typeof metadata. The notation ismetadatatag:searchterm. All possible
metadata tags can be used with this option.

1.3.3.2Advanced Search

In the Advanced Search mode, you can perform a search with the help of the form provided.
This form consists of thredifferent sections: METADATA, FULLTEXT, and BASELINE ENC.
Each section can be selected via checkbox. Selected sections are used for the search request.
The metadata and the fulltext search can be combined by ticking both boxes, while the
baseline encodingearch can only be executed separately.

1 In the advanced FULLTEXT search, only the text section of an Object is searched. In
the input field you can enter the search term. If you fill in more than one word, the
words will bedanck related for the search. Bgpecifying the word distance you can
declare whether the words should only be found in one document or whether they
should occur within a specific word distance from each other.

1 The METADATA section in the Advanced Search offers the possibility to acash
different fields. This form is organized as a matrix. Each row represents the search for
one metadata field. The field can be selected by a combo box at the beginning of the
line. The search strings can be entered in the text boxes. These text amxasre
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related. The different lines aréance related. The searchable metadata fields can be
accessed via the drop down menthey consist of:

o Data Contributor: a person who submits data in TextGrid, identified by his or

her user ID (e.gestuser@textgid.de)

o Identifier: an identifier in a nofTextGrid context (e.g. a ISBN or ISSN, a
shelfmark, a registration or an inventory number)
Notes: additional information concerning the Object
Project: the TextGrid Project to which the Object is assigned
RightsHolder: the person or organization who holds the copyright for an Item
TextGrid URI: the internal Uniform Resource Identifier of an Object
Title: the title of an Object

O O O O O

The expandable labelgText types, dContent types and dLanguages contain
checkable itee controls, which can be used to define the Search closer. With the
assistance of théDates you can be set a time frame.

T By using the BASELINE ENCODING seaidfnttp{//www.textgrid.de/
fileadmin/TextGrid/reports/baselinall-en.pdf), only baseline encoded TextGrid
Objects can be found. This search form is organized as a matrix. In the first text box
of a line the search tag should be filled in. In the following estes of this line, the
searched content can be filled in. The text boxes of a linedaré related. The
different lines, one below the other, ad@nck related.

1.3.4Search Results View

This view lists the search hits found after a search has babmitted. It initially shows the
titles of the documents and the matches in their context. The title is given with additional
information about the document type, the Project, the Revision, and the name of the editor.

The items in the list can be choseraymouseclick. A doublelick opens these with the
default editor. Rightlicking allows for further actions to be applied to the document, e.g.
selecting another open action, displaying its metadata, or copying its URI to the clipboard.
The context menis in most parts identical to that in tHeavigator


http://www.textgrid.de/%20fileadmin/TextGrid/reports/baseline-all-en.pdf
http://www.textgrid.de/%20fileadmin/TextGrid/reports/baseline-all-en.pdf
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1.4Help

The TextGridLab includes an integrated online help system, which can be opened en bloc
and can be searched by keywords. The TextGrid Laboratory also offers you a -context
sensitive help.

1.4.1Static Help

The general, unspecialized help can be opened by seledtialye in the menu bar. You can
also chooseHelp Contents (2, éOpen Cheat SheétE), 6Dynamic Help and éKeyword
Searcld % .

1.4.1.1Help Contents

After clickingdHelp Content§, the general help function is shown in a new window of your
standard web browser. This new window contains a header in which you can enter a
keyword for search. If you clidScopé&, you can restrict the search to a specified area. In
the default mode, dltopics are searched.

The main window is separated into two parts. The left part is similar to the Navigator View. It
shows a tree structure of all help contents. The right part shows the entries of the help
content. In the toolbar of the left part you nachoose different operations:

1 Print = the selected topic with or without all subtopics.

1 Click=" to search for a keyword in the selected topic with or without all subtopics.
The choice between searching in a topic with or without subtopics can be meate af
clicking the downwargbointing triangle for the drop down menu.

1 Furthermore, you can collapse all nodes in the list below vi=lh minimize and
maximize the window.

q CIickingq% keeps the navigation tree synchronized to the current topic (that means

the tree structure shows those terms highlighted which were activated by following
the links in the selected entry on the right)

The list below shows the contents in a tree structure. By clickirigor &€ button, the
subcontents can be expanded or collagséfter clicking a tree item, the corresponding
O2y Syl Aa akKz2gy-hahdared.KS gAY R26Qa NRARIKIUG

In the footer of the left part of the navigator you can select between

a table of contents&

a view to search the indel=

a listing of the search resul#’

a view of the bookmarkdl that can be deleted witt#ll (selected bookmarks)
and #4 (all bookmarks) in the toolbar of the viewhe righthand part of thedHelp
Contentg window shows you the selected entry of the help. The toolbar of this right
part shows some icons:

= =4 =4 =
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1 Use the backward and forward button to navigate &firito get back to the starting
point.

1 Click®* to show the displayed topic in the table of contentstle left-hand part of
the window, if the contents tree is collapsed.

T You can bookmark a docume®#} or print the page=.

1.4.1.2Cheat Sheets

Cheat sheets can be designed to help a user complete a particular task, and they list the
sequence of steps req@d. Currently no cheat sheets are provided for the TextGridLab. You
have the possibility to select cheat sheets from a local file or an URL. For more information
see

http://help.eclipse.org/indigo/index.jsp?topic=%2Forqg.eclipse.platform.doc.user%2Freferen
ce%2Fretheatsheets.htm

1.4.1.3ContextSensitive Help

It is possible to initiate théDynamic Helg, a type of contexsensitive help from the menu
bar. A view opens with a forward and a backward button to navigate and a brief description
of the view or editor that is currently open. If you change to another view, the content of the
help view changesmsiultaneously.

1.4.1.4Keyword Search

The Keyword Search can be started by a separate menu item. Enter one or more words in
the input box and clickGce. Click the checkmark in the right corner of the input field to
open a menu with the recent search terrisat have been used. You can use wildcard®(*

any string, ?or any single character an@é to demarcate a phrase) and logical operators
(AND, OR and NOT).

1 Click = to show result categories
1 Click = to show result descriptions.
1 Use < and = to navigate.

Click the downward triangle in the toolbar of the view to choose between different options
available during the Keyword Search:

1 If you selectContents: The result is presented in a tree structure. Use @& and
&€ button to open or close aranch.Click= in the toolbar to close them all.

1 By clickinggRelated Topics,entries are selected in which the view or editor that is
currently open will be discussed.

1 ClickéBookmarks to browse your bookmarked entries.

1 You can also search in thmdex.

The result of the search is listed below. You can click on the title of an entry to open it. If an
entry in the help is opened, the toolbar of the view offers you the option


http://help.eclipse.org/indigo/index.jsp?topic=%2Forg.eclipse.platform.doc.user%2Freference%2Fref-cheatsheets.htm
http://help.eclipse.org/indigo/index.jsp?topic=%2Forg.eclipse.platform.doc.user%2Freference%2Fref-cheatsheets.htm
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to show it in an external window that will open in tiélelp Contents.
to see the item in the treestructured table of contents

to print and to bookmark it

to highlight the search term in the entry by clicking

to navigate with the forward and backward buttons

=A =4 =4 =4 =

The footer of thedHelp Contents window provides you with thesame options as in the
header of the Keyword SearctiContentg, &dSearcld, éRelated Topicgs dBookmarks and
dndex.

1.4.2Dynamic Help

In most views you will find a question mark icon to open é@®ntext Help. Alternatively,

you can always open it vidHelp> Dynamic Helg in the menu bar or by clicking on the
6Helpg symbol @ in the toolbar. For example, the blue linked woéHielpg in the User
Management View leads you to information about handling role assignment. Additionally,
the blue linked expressn éHints on Searchin the Search View leads the user to a context
sensitive help.
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In this section, the instruments for managing Projects, Objects and users are explained. In
this context, there is information abotle process of importing, exporting, aggregating, and
publishing Objects and how to manage their metadata.
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2.1 Navigator

The Navigator is a project browser giving the users access to all materials related to the
Project folder on which they are working.

*'.;:‘* Mavigator &3 = O
SR s NER R
== Homer
..... X ||IEIS

..... G/l TO043-00474-DEF
----- |%%| TO048-00475-DEF
----- |%%| TO048-00476-DEF
----- |£%] TO048-00477-DEF
----- |£%] TO043-00478-DEF
----- |5 TO042-00479-DEF
----- 1=F Schiller

[#-1=F TELE Summit

w0 TextGrid Repository

2.1.10pen the Navigator

The Navigator is, by default, part of the Project & User Management module, the Workflow
Tool, the XML, the Text Image Link Editor and the Aggregations Editor Perspective. The
Navigator can be opened or-apened in all perspecteés, meaning that a perspective must

be open to contain the Navigatofo open the Navigator:

T selectdTool€ in the menu bar and then the itenédShow View and éNavigatog
e
1 click on the Navigator ico®’ in the toolbar.

Using the Navigator View requiresithentication. At least one perspective must be open to
start the Navigator.

2.1.2Navigator View

The Navigator View is used for handling TextGrid Projects and Objects. All Projects the user
is entitled to access are displayed by a folder icon inttbe view that can be expanded or
collapsed by clicking on the nodes. There is also an ‘Zamhich represents the content of

the TextGrid Repository in the Navigator. The contents are listed by the authors' names. The
Navigator uses different icons forfidirent types of Objects, e.g.:

XML document

le] MEI document

Plain Text Object

& Image Object

= Text Image Link Obje
El Edition
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= Work
[l Collection
Aggregation

FordEditiore, dWorke, oCollectiort and 6Aggregatiod, see Objects.
2.1.2.1Menu Bar of the Navigator View

Some functions essential for managing Projects and Objects can also be found in the menu
bar under the itemdFiles:

1 ClickNew Object to create a TextGrid Object andNew Project to create a
TextGrid Project.

1 Objects can be oped with 6Open Objedt but also withdOpen URA. This identifier
can also be copied withiCopy URIL

1 Projects can be deactivated, reactivated or deleted by users who have the necessary
rightsto do so.

2.1.2.2Toolbar of the Navigator View

The toolbar ofthe Navigator offers you several functions. If someone else modifies the
Repository contents, you might need to refresh the Navigator View manually. " latkthe
top of the Navigator View to do so.

By using the other icons, you can collapse all nc=2®r by clicking on the triangle next to
B, you can select between sorting the Projects and Objects by modification date, title, type

or in their original order and if the sorting should be ascending or descen}:ﬁ*\gpens a
filter dialog where you can defe which Projects or Objects are shown in the Navigator. You
can filter by Project roles or Object content types.

In the view menu, which drops down by clicking the white triangle, you can refresh and
customize the view. The view can be customized by simgpa filter or selecting the content
to be shown. You can also link it to an open editor.

2.1.2.3Context Menu of the Navigator View

Context menus will pop up when righlicking a Project or an Object in the Object tree. This
allows a user to manage s or create new ones. The context menu is different for
Projects and Objects and it varies depending on what kind of Object has been selected.

If a Project folder is preselected, you can deactivate, reactivate or delete it if you have the
authority to do so. The Project will disappear from the Project list until it is reactivated. Its
published resources will remain readable. You can also deactivate, reactivate, or delete a
Project by choosing the items frodfrilee in the menu bar. Th@roject& User Mamgement

can be opened directly from here by riglicking a Project.

To open an Object, doubldick it or rightclick it and selecéOpert. In accordance with its
document type, the file will be opened in a default editor. Cli€pen Witk to choose
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another editor. To remove an Object, rigtlick it and selectDelete. You must have the

necessary access rights to do so. All Objects can be exported as files from he@SHoek
Revisionsi 2 @A S¢ GKS TAESQa KA A&l desponding detaddtay | f A :
or view the technical metadata. Please see the succeeding chapters for more information

about theuser rights managementherevision controland theapplication of metadata

If an Edition Collectionor Aggregations selected, theeontext menu offers the itenéEdit.
The Aggregations Editoopens if you click here. In the case of Editions and Collections,
publicationvia context menu is possible as well.

The context menu of the Navigator allows you dssociate an XML document witm
adaptor. Images and XML documents can also be added td ¢éixéImage Link Editor

To import a copied Object into another Project, you can rgluk an Object and select
oCopy¥, then rightclick a Project and seledPast€. You can also copy the URIniform
Resource Identifier) of a Project or Object to the clipboard so that it can be used by other
applications different from TextGridLab. If you selé&how CRUD warnirggs/ou can see if
there are problems with the database.SADES installed, a Object can be published with
SADE via the context menu of the Navigator.

2.1.3 Using the Navigator
Some of the main tasks of the Navigator View are featured in the following passages.
2.1.3.1Create New Projects

To create a new Project, selaew>New Project from dFilee in the menu bar or from the
context menu in the Navigator when a Project is marked. Alternatively, you can use the
downwards directed arrow next t< in the toolbar. ThedProject Manager role, the
OGAuthority to Delet& and the Editor role will be assigned to you by using the Project &
User Management.

22 Mew Project |
— Create a new Project

The Project Manaager role of the new Praject will be azsigned ta pou.
Drefining whio will participate in pour Project and their rale(z] will be paur tazk.

Project Mame: Harmer
Project Description: T ranscription of lliag

Pleaze fill in some detailz for the new Project.

e
L?_,' ¥ Open User Managemert Cancel | | Create [\_: I

Enter a name and a description of the Project. By default, the Pr&jééser Management
will open after you have finished the process by clicki@geateé. If you do not wanto
display this view, click the check box to remove the checkmark.
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2.1.3.2Create New Objects

ClickdFile> New Object in the menu bar ordNew Object in the context menu of the
Navigator when a Project is marked to create a TextGrid Object.

&2 New TextGrid Object

Create a new TextGrid Object

Additional metadata can be entered after creation.

To cieate a new TextGrd Object, please select itz Project and type first. Depending on the type, you may need to provide additional information on the next page.

i~ Project
Tocreate a new Project, select "Fils - Mew Project”. Mote that you need assign the Editar role to vourself and re-authenticate [“Help - Authentication] in order to create Objects in & new Projsct.

= Schiller

Transcription of liaz [TGRR-a8139dd3-16c1-21bd-2096-4fc488a71922]

[T 1vYpe
¥ML Docurment [text/wml] ;l

® < Back | HEKUD@J Einish | Cancel |

To create an Object, a Project folder and an Object type have to be chosen. If a Project was
preselected in the Navigator, this Project is suggested ird@reate a New TextGrid Objéct
dialog box. After clickingNext the Metadata Editor interface wilbpen. Complete the
metadata and clickNext. Depending on the document type the following steps differ. If it

is an XML document, you can select a schema. After all mandatory information is entered,
clickdFinistE to complete the operation.

2.1.4Interaction of the Navigator with Other Components

Since the Navigator is a tool for managing Projects and Objects, it interacts wiBrdjeet
& User Managementhe Metadata Editor and theAggregations Editor

The Project & User Administration can bpened directly from the context menu of the
Navigator View. The Proje& User Management will also be started by default after
creating new Projects.

The Metadata Editor can be opened directly from the context menu of the Navigator View as
well as metadea can be reloaded. The Metadata Editor interface is part of the dialog for
creating new Objects.



2. Object Management and Administratidici

The Navigator is, by default, part of the Aggregations Editor Perspective. It is used especially
for creating references between Objects and Aggregationd) asdEditions or Collections. If

you rightclick an Edition, a Collection, or another Aggregation and seledit, the
Aggregation Composer will open.

If SADEs installed, an Object can be published with SADE via the context menu of the
Navigator.
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2.2 Project & User Management

The Projec®& User Management allows you to create and manage Projects, to add users to a
Project, and to assign roles to them.

2.2.10pen the Project & User Management
There are several possibilities to open the Proftiser Mamgement:
T ClickdProject& User Managemeistin the Welcome Screen.
T Select the toobProject/User Administratiohfrom dTool€ in the menu bar

1 Click the icortt in the toolbar

2.2.2Project & User Management Perspective

The Perspective is subdivided into tweews. The Navigator is on the left, and the User
Management View is on the right side.

98 TextGridLab - (=] ]
File Edit #ML Toolz “Window Help
J 1+ J 97 - J A e s g O o =0 J =5 & {%} [E] (2 | b 4 J 78 - | i Project/User & .
@ Navigator &3 l = O ||} User Management 53 l =08
5 | = | B - % 7 || Home: (TGRR-a81359d31661-21hd-2096-4ic4E8a71 92]
EB Homer | Lszer Mame | Lger 1D | Project Manager | Authonty to delete | Editor Dbserverl

e [X] llias \ﬁ bt ax Mugtermann rna. mustermann®textarid.... |w* W W
TO048-00474-DEF % M axi Musterfrau maxi. musterfrau@testaid. de N ] v
TO048-00475-DEF }& I aritz Musterknabe rioritz. rusterkhabe@textgr. -_-_--.7[-
TO048-00476-DEF
TO048-00477-DEF
TO048-00475-DEF

= Schiller
-1 TBLE Summit
B Teutfirid Repository

|a.g. Schmid, Schmi®, ar hans. schmidtEtextgrid. de. or “Damstadt” Search Users
r 6@ Show Contacts v }g Show Search Results Help  Revert Changes | Apply Changesﬂs
0 J J ma mustermannisitestard. de

2.2.3Navigator View as Part of the Project & User Management Perspective

Projects in TextGrid are used to manage access to Objects. All TextGrid Objects belong to a
Project. Objects belonging to a Project are listed in the Navigator. To manage an existing
Project, select it in the Navigator by leficking on it with the mouseThe users associated
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with this Project are shown in the User Management View. To handle Objects and Projects,
use the Navigator.

2.2.4User Management View
When a new Project has been created, Project users can be added and roles can be assigned

to them. To be selected users must previously have logged into TextGridLab at least once.
There are four possible roles for users in TextGrid and every role has specified rights:

\ Project Manager Hdelegate, create rights for Projects; delegate, publish rightse‘somrce{
IAuthority to Deletg|delete rights for resources |

‘Editor Hread, write permission for resources \
\Observer Hread only rights for resources \
\ HProject Rights HResource Rights \
| I I |
edit  the user/role
Delegate assignment  for  th|modify rightsfor the resource
Project
publish a resource. The resource will be t
Publish world-readable and cannot be deleted or updal
any longer
\Delete H Hdelete unpublished resources \
\Create HCreate new Projects Hcreate new resources in the Project \
\Write [ |\write (i.e. update) unpublished resources |
IRead [ Iread resources in the Project |

Rights in TextGrid are ndmerarchical. If users are meant to have full rights, the roles
oProject Manage, GAuthority to Delet€ and ¢Editore must be assigned to them. Roles with
their respective rights can be withdrawn from users by those with the authority to do so.

2.2.5Using the Project & User Management
Here are the steps to add new members to your Project:

1. Search for new users by namemil address or organization.matches any letters.
You can browse all registered and searchable users by filling in an astemk *
When clickingdSearch Usegsor pressing the enter key, the checkbé&how Search
Reslltsé is automatically activated and the results are shown in the list of users above
with the icon 4%, You can also look for new members by listing users you have
worked with in previous Projects. TidShow Contactsto do this. Your contact
persons are miked with a special ico 4,

2. Choose the roles for the prospective Project members by marking the boxes next to
each user. Changes not yet applied are displayed in red boxes.
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3. As soon as you cliddpply Changesthe background of the boxes becomes white
andthe icon in front of the names added to the Project changes into another symbol
&. The users are now members of your project. GiiRkvert Changésto remove
changes that are not yet applied.

2.2.6Interaction of the Project & User Management with Oth€omponents

The User Management interacts with the Navigator that is mainly used for managing
Projects and Objects. The Navigator View is part of the Projects and User Management
Perspective. By rightlicking a Project in the Navigator the User Managemesu be
started.
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2.3 Import

The Import function is used to open and save files in TextGrid that were not originally
created in the Laboratory, or Objects that are stored in the Repository and have to be
imported into the Laboratory for editing. Other Objethave been previously exported from
the Laboratory, so that they have to be-iraported for editing.

While files are identified using file names and paths, each TextGrid Object is identified by an
URI (Uniform Resource Identifier) that will be generatieding import. If a set of files that

link to each other is to be imported, these links will have to be rewritten to use TextGrid
URIs instead of file names to work. The TextGridLab comes with a set of configurations for
common file types which you canabse in the Import and Export Tool.

2.3.10pen the Import Tool

A perspective must be open to use this tool. ClEket in the menu bar and choose the
menu itemdmport local files .€.

°2 TextGridLab - [=]x]
File Edit #ML Toolz wWindow Help
J i J CERR ] Jlﬁl O 2 O L 5] 2 J[g LA &3 (7 | x J 28 [ | fug Import | £ Project/User 4.
25 “Impait EX] = O || 5 Metadata Editor EX] =0
T0043-00474-DEF
D:/Scans/St Matthias [] Mandatary Fislds
Local File | TextGrid LRI | Title | Farmat | Riewriting Title(s]
TO048-00474-DEF jpg textarid-newfile:/..  TOD48-00474-DEF & JFEG image Title
T0048-00475-DEF jpg textgrid-newfile: /... TO048-00475-DEF JF’EG image none
T0048-00475-DEF. pg teslaridnewfile:/..  TO048-00476-DEF @ JPEG image  none [T0045-00474-DEF
| Add additiond Tile
b ldentifier[=]
Farmat *
Iimagex’ipeg
» Rights Holder([z]
IHotes
b Part of Edition[s]
The metadata will be automatically zaved.
when you save/import the selected Object!
| Gae hetadata | Reload tetadata |
Copy TEI Header
4] |
Target Project |Homer ;I | lmport!!@
N |

J Ina mustermannEtestarid. de

2.3.2Using the Import Tool

The Import Tool can be used not ontyimport local files as TextGrid Objects but also to re
import them with or without their metadata afterwards.
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2.3.2.1Import Local Files

Import files from your local operating system or a storage medium into the TextGridLab:

1.

2.

Select a target Project intavhich the files should be imported in the drop down
menu at the bottom of the tool.

Drag files or folders from the file management application of your operating system
to the list in the Import Tool. As an alternative to dragging and dropping, @\d&E

on the top of the Import View to replenish the list below with a file. Use the
oRemove button to remove a file from the list.

The Import Tool suggests a content type, Object title, and rewrite method. You can
modify the proposed title, content type or rete method of an entry by directly
clicking the appropriate entry in the table, or adjust additional metadata by selecting
an entry in the list and using the Metadata Editor.

Clickdmporté to finish. After the import has finished, a result screen wstl #ll files

that were imported, along with confirmation or warning and error messages if the
import was unsuccessful.

You can optionally save the import specification (this is the list of original file names
imported together with their associated Text@rURIs and rewriting methods) in
order to make it simple to rexport the same set of Objects later. The import
specification can be saved as a TextGrid file or as a locdU$éethe buttons at the
bottom of the view.

2.3.2.2Relmport TextGrid Objects

You can ramport Objects that have previously been exported. During the export process,
the file itself and another file including its metadata are saved on the external storage
media. By choosing from the target Project dropdown box in the Import Vieg Gbject

can either be ramported as a completely new Object with a new URI or as a new Revision
of the Object previously exported.

Reimport a file as a completely new Object

Export the Objects from TextGrid first. After the export they will be saveldcd files on
your operating system.

1.
2.

Open the Import Tool viéFile > Import local files €.in the menu bar.

Choose the target project to which the previously exported TextGrid files will be re
imported. Then, click the buttodAdc in the Import View orfile > Open local file

...£ in the menu bar to select the files in your operating system to banmorted.

You can either simply select the files themselves or files together with their related
metadata files and clickOper¢. Theywill now appear in the Import View. Adding
files via drag & drop to the Import View is also possible. Every file added to the
Import View will appear with details (local file name, TextGrid URI, title, and format)
and is not yet ramported. The new URIds not yet been generated. If you highlight
the file in the Import View via leftlick, its metadata will be opened. Here you can
add additional metadata or change its title.

3. Clickdmporte to finish the operation.
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Reimport a file as new Revision of thefmer Object

Export the Object or Objects from your Project folder first. After the export they will be
saved as local files on your operating system.

1. Open the Import Tool viéFile > Import local files €.in the menu bar.

2. Add the previously exportedIdi(s) to the Import Tool View. You can do this by
selecting thedAdck button or via drag & drop.

3. Select the original Project folder, from which the file(s) were exported, in the combo
box below. Be sure that the selected Project folder is namiéject rame - new
Revisions. As soon as you select the folder, the former TextGrid URI(s) will be
recognized.

4. Now clickdmporté¢ and the file(s) will be saved as new Revision(s) to the original
Project.
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2.4 Export

The Export function can be used to expdextGrid Objects and their metadata to a local

hard disk or a storage medium. During the export process, the tool will create two files for

every Object that has been exported to the target directory on the local operating system:

one for the data named WiK GKS hoaSoiQa 'wL FYyR |y | RRA
hoa280iqQa YSGFEREFEGE Ay -a[ F2N¥Yo C2N O02YL)X SE
that list their contents.

2.4.10pen the Export Tool

Click ¢File€ in the menu bar and chooséExport from TextGrid or select one or more
Objects in the Navigator or Search Results View and chiioqeort from TextGrigl

2.4.2Using the Export Tool

1. Viathe drag and drop function you can add Objects from the Navigator to the Export
Tool dialog. If you add ang@regation, all aggregated Objects will also be added to
the list, and appropriate link rewriting options will be selected. Use dRemoveé
button to take an Object out from the list. Below the list of Objects, the target
directory has to be selectetllsedBrowse to specify the target directory.

2. ClickéExport to finish. After the export has finished, a result screen lists all files that
were exported as well as warning or error messages if necessary. The Export Tool will
create two files for every Obgt: one for the Object itself and one for its metadata (a
META file, which can be opened with a simple text editor, e.g. Notepad from
Windows). For complex Objects like Editions, directories are created that list their
contents.

3. You can optionally save ¢hexport specifications (i.e. the list of all Objects exported
together with the rewriting methods and file names used) from the result screen.

4. After a file has been exported, the exported file or Object will remain in the TextGrid
Repository and thereforalso in the Project from which it has been exported.
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2.5Revisions and Locking Mechanism

Revisions are a means to save a specific state of a document, e.g. as an interim result of a
digital edition. New Revisions are explicitly created by the user, diitkalsions of the same

base Object are in the same Project. TextGrid uses an mechanism to lock an Object if a user
is working with it. A second user will receive a message when opening the same Object if the
first user is still working on it. He or shesthen only the right to read but not to change the
document.

2.5.1Using Revisions

A new Revision of an opened and changed document can be created by sef&zireyas

new Revisiofunder thedFilet item in the menu bar. If a user wants to save a file that has
been changed by another user, TextGrid sends a warning. Then the user can save his or her
new Version as a new Object or a new Revision.

All Revisions of an Object can be seen by fidjbkingon the Object in the Navigator or the
Search Result View and by selecting the context menu d®how Revisiords A list appears

with all Revisions, the title of the document, the corresponding Project, the contributor, and
the creation date of the Revmi. Every Revision can be referenced by an URI that contains
the Revision number, i.e. the last digit of the character string {exggrid:15k34.2. To refer

to the earliest available Revision, look for the URI without the Revision number (e.g.
textgrid:15k4).

2.5.2Interaction of Revisions with Other Components

In the cases of Editions, Collections and other Aggregations you caitligghthese Objects

and selectEdit. The Aggregations Editor will open. If you riglitk the Object in question

in the Aggregations Editor View and seléBevisiod you have then the possibility to refer

to the latest Revision, the Revision to which the selected Object corresponds, or to any other
Revision from a list.
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2.6 TextGrid Objects

TextGrid manages Objects arftkettypes of relations between them. These relations express
themselves in Aggregations, Editions and Collections, which are themselves TextGrid
Objects. To create relations between Objects, every Object has to be identifiable. To make
possible a further idntification of the Objects and a creBsoject Search, the Objects have

to be described by metadata.

2.6.10bjects

Objects are the basic building blocks and smallest unit of data in TextGrid. If you store
something in TextGridbe it an XML document, amage, or any other kind of datait will
be saved as one or more Objects.

An Obiject consists of a metadata record and content. Both will be handled together: When
@2dz SRAG |y hoaSoiQa O2ydiSyid Ay Iy SRAUG2NE
Y2ZRATEe GKS hoaSouiqQa YSOGFRFGlIE YR GKS YSGIR
the Object. You can view and edit mainly descriptive, bibliographic metadata using the
Metadata Editor. All metadata for an Object can be reviewed in a dialog opentxt igm

6Show technical metada¢h y (G KS hoaS0iQa O2yGSEG YSydzo

Each Object is identified by an URI (Uniform Resource lIdentifier) in a form such as
textgrid:74k0.1 The URI is automatically generated when an Object is saved to the
Repository for the first time. New Objects that have not yet been saved will be identified by

a temporary URI. You can copy the URI to the clipboard é€logy URIFNRY GKS hoeS
context menu, or you can review it in thiShow technical metadagadialog. In addition, the

URI of an Object is visible in the status bar when you select it in the Navigator so that it is
highlighted.

Every Object has a format or content type: This is a requinetadata field that specifies the
(technical) format of the content. Examples dext/xml andimage/jpeg but there are also
some special TextGrspecific content types likiext/tg.aggregation+xml Each Object with

a specific URI appears in exaablye Project. Projects are containers for the user rights
management. Each TextGrid Object is either an Iten Edition, a Work or a Collectien
these Object classes have different metadata and semantics.

2.6.2ltems

Items are the simplest, but also mosommon entities in TextGrid. An Item may be a page
scan or a chapter of an edition in the form of an XML document. A range of Iltems can be
created via the green cross icon in the toolbar: XML documents, Text Image Link Objects,
plain text documents, stgsheets and musical notation sheets. Items are dependent Objects:
They can only be published as part of an Edition or Collection but not by themselves.
Descriptive metadata for an Item generally consists of one or more titles of the file, its
format, a ridits holder, and the identifying technical metadata that is available for all
Objects. To associate more sophisticated metadata such as an author or a source description
with an Item, put it into an Edition and optionally associate a Work. For more infaymat
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about how to put Items into an Edition or to associate a Work to an Edition, please see the
chapte dReferences between Objeéts

2.6.3Aggregations

An Aggregation is a TextGrid Object that consists of an ordered list of references to other
TextGrid Objects which can also be Aggregations themselves. Aggregations are used to
organize TextGrid Objects. They are used in a way similar to file system folders, but are more
flexible: An Object can be referred to from multiple Aggregations, and you can tcollec
Objects in your Aggregation that belong to other people and that you can only read. When
you delete an Aggregation, the aggregated Objects will usually regnainless you
explicitely give the command to delete them. See the checkboxes in the delebg thiax.

There can be different kinds of Objects in an Aggregation differing in their semantics and
their metadata, but all have the same sort of content: simple Aggregations, which just have
Item metadata and can be used, e.g. to represent a chapter iook,bwhich is split across
various files. Editions or Collections are also Aggregations defined by a characteristic set of
metadata. Use the Aggregations Editiorarrange Objects in a nested set of Aggregations.

2.6.4Works

A Work is an individuatreation, for example a literary opus, which can be available in
various editions, e.g. as a pocket edition, as part of a series of collected works, as a theatrical
performance or as an audio book. An Edition is always a patrticular edition of a work. To
describe a Work, TextGrid offers Work Objects: These are metamdya Objects that
contain workspecific metadata such as the uniform title, the date of creation or keywords
describing the Work. By the time of publication, every Edition Object must bedlittke

Work Object.

2.6.5Editions

An Edition is the manifestation of a work. An Edition is a special kind of an Aggregation, and
its metadata contains fields to describe, for example, the people and organizations involved
in preparing the edition or theaurce (outside TextGrid, e.g. a book) that the electronic
edition represents. An Edition is often associated with a Work in itgplgication form and

it must be associated with a Work for publication. The actual content of an Edition is stored
in the lem Objects which the Edition aggregates. Editions can be published if they have
correct metadata, are associated with a Work, and contain at least one Item. The Edition
Object provides the precise structure for the publishing of Items.

2.6.6Collections

The Collection is an accumulation of TextGrid Objects formed by the membership of a
particular organisation and/or topic. Collections are intended for two use cases: In an
organizational context, an Edition may be part of a Collection (e.g. the combination o
editions from the Blumenbach project under tkkBlumenbach label or the combination of

digitized prints of the 18th century under the label VD 18). Additionally, Collections can be
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used to aggregate Items for which the Edition/Work concept is not aqipkc i.e.
digitizations of museum pieces. Collections are valid starting points for publication.

2.6.7References between Objects

The user can create relations or references between certain kinds of Objects in two different
ways.

1. To assign an Edition to\Work use the metadata form for théEditioreé Object. To
open the mask for the metadata input, click on the Edition in the Navigator,-right
click and chooséOpen Metadata. The Metadata Editor will open. Now scroll down
to the ¢Edition of field and click on théBrowse .£ button. Relevant Objects for this
action are shown. If you choose a Work, its TextGrid URI will be shown in the input
field. Now the relation between Work and Edition is established.

2. Creating a reference between ItemadiEditions or Collections is only possible via
the Aggregations Editor. Rigblick on an Edition or a Collection in the Navigator and
choosedEdiE. As soon as the Aggregations Editor opens, one or more ltems can be
dragged from the Navigator and droppeaato the respective Edition or Collection.
Users can see which Edition an Item belongs to in the Navigator tree or é®#neof
Edition(s§ field in the metadata application form of the Iltem. Open the metadata of
the Item, in the way described above, $ee if it is related to an Edition.
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2.7 Aggregations Editor

With the Aggregations Editor, users are able to choose and put together Objects via drag and
drop instead of looking for single Objects dispersed in several Projects. Objects relevant for a
certain topic or research interest can be aggregated. They appear in the Navigator as an
Aggregation, which can be edited, expanded and dissolved again without deleting the
Objects within.

2.7.10pen the Aggregations Editor

The Aggregations Editor can be opdnea creating a new Aggregation or editing an already
existing Aggregation, Edition, or Collection. The Editor will open

T after choosingiNewe from dFile in the menu bar and creating a kind of Aggregation

T by clickingd®~ > Aggregatioain the toolbar

1 by rightclicking an Aggregation, Edition or Collection in the Navigator and selecting
CEdit

If &File>Newg in the menu bar o015 are selected, then théCreate a new TextGrid Objéct
dialog box will open. Afterwards, the Aggregations Editor appears.

Youcan also open the Aggregations Editor in a separate perspective by using

1 the item&Aggregationson the Welcome Screen
1 0GAggregationsfrom dTool€ in the menu bar
T theicon'= in the toolbar

In these cases, a perspective opens with the Navigator, the empty Metadata Editor and the
empty Aggregations Editor. To add a new Aggregation, chodse€ from dFile in the

menu bar or click+ in the toolbar. To edit an Aggregation, rigtiick it in theNavigator and
selectéEdit.

2.7.2Aggregations Editor View

The Aggregations Editor is part of a perspective with the Navigator and the Metadata Editor.
If an Aggregation is edited, the toolbar and the context menu of the Aggregations Editor can
be used.
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98 TextGridLab =
File Edit ¥ML Tools Window Help
JQJ%' JIEIUJ@E{} ‘\@@.JEH{?}@)|!J! - f - 7 | 52] Agoregations | L Project/l 2
E Metadata Editor 23] =0 {2’} Mavigator 3@] =0 “St. Matthias 28] =0
TO048-00474-DEF iR | = | | for - 2 7
SR =R e ,
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Title[s]

Title * T0O048-00475-DEF B El St Matthias

ITDD48-DD474-DEF TO048-00476-DEF X ias

T0048-00477-DEF TO046-00474-DEF
TO048-00478-DEF
“-[@ TO045-00479-DEF
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E-1= TBLE Summit

» Identifisr(s) B TextGrid Reposzitony
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|\mage/ipeg

r Rights Hoelder[z])
Notes
~ Part of Edition[z]

Mo related Editions found Please add this item to an Edition.

The author's name and other metadata

can be entered in the Edition's metadata

| Save Metadata | Feload tetadata |
Copy TEI Header
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J ' TO048-00474-DEF / testarid:12qpr.0 J J mak mustermann@testarid de

2.7.2.1Toolbar of the Aggregations Editor

To manage Aggregations, the Aggregations Editor provides several functions in its toolbar:

1 Click=" to create a new Aggregation, Edition or Collection that is subordinated to an
existing one

1 Click® to remove a selected Object from the list below

1 Click'* or =l to expand or collapse all branches

2.7.2.2Context Menu of the Aggregations Editor

The context menu in the Aggregations Editor offers you the same options as the toolbar of
the Editor plus twaadditional options:

T usingdRename Iterg, any Item can be renamed

T usingdRevisiold, you candrefer to this Revisiaof) to ¢the latest Revisiof) or to any
other existing Revision

If you choose the last option, a neuRefer to Revisichwindow will open thatlists all
Revisions of an Object with the number of the Revision, the title, the corresponding Project,
the data contributor, and the creation date. Select the Revision you want to revert to by
clicking on its number and confirm witloke or doubleclick he desired item. After this, the
Revision number appears behind the corresponding Object in the Editor.



2. Object Management and Administratidi A

Refer to Revision
@ Select the Revision you want to refer and click "0K" or double click the desired item.
Revision | Title | Project | Diata Contributar | Creation Date |
i] 1% llias Homer TGPR-a8139dd3-16:1-21bd-2096- 4248847192 rnax. mustermanni@textgrid. de 05112000, 13:10:01
x| llias Homer TGPR-a8139dd3-16:1-21bd-2096- 4048847192 rnasi. rmugherfrau@testgnid. de 22.05.2011,11:60:12
2 1% llias Harmer TGPR-a81394d3-16:1-21bd-2096- 42488471922 rnaw. mustermann@testgrid, de 05.06.2011, 10:40:23
3
@_} 0K %l Cancel

2.7.3Using the Aggregations Editor

To create a reference to an Object in an Aggregation, Collection, or Edition, use the
Navigator to drag it from there and drop it in the tree shown the Aggregations Editor. You
can see which Edition an Item belongs to in the Navigator tree or inRlaet of Edition(s§

field in its metadata application form. Save the changes by using [Crtl+<= flaen in the
toolbar or dFile> Savé in the menu bar. Otherwise a dialog box will open that reminds you
to save changes if you quit the Aggregations Editor.

2.7.4Interaction of the Aggregations Editor with Other Components

The Aggregations Editor is based on the conception of Objects and interacts with the schema
that underlies the Metadata Editor. To enable linking Objects and Aggregations, the
Navigator is opned with the Aggregations Editor by default.
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2.8 Metadata Editor

The Metadata Editor is used to create and manage the baseline metadata elements of
TextGrid Objects. These metadata are used in TextGrid for-progxt searches. The
metadata input formcan be adjusted to individual needs with the Metadata Template

Editor.

2.8.10pen the Metadata Editor

The Metadata Editor is, by default, part of the XML Editor and the Aggregations Editor
Perspective and can be accessed in other perspectives in sevesl wa

1. by selectingiTools>Show View> Metadate in the menu bar, or
2. by clicking on the Metadata Editor ic= in the toolbar.

Ly 2NRSNJ G2 f 21
select a TextGrid Obiject for editing.

hoaS0oiQ

'] Metadata Editar &3 l =8

T0043-00474-DEF

[*] M andatom Fields

Title[s]

Title *

|TDD48-DD4?4-DEF

Remowe

| Add additional Title

» Identifier[s]

Format *

|imagea’ipeg
¥ Rights Holder[s]

Motes

« Part of Edition[s]

Mo related Editions found!Please add this item to an E dition,
The author's name and other metadata
can be entered in the Edition's metadata,

| Save Metadata | Reload Metadata |

Copy TEl Header




2. Object Management and Administratidizc i

2.8.2Metadata Editor View

Some fields in the Metadata Editor are generic, while others are specific to certain Objects:
Items, Editions, Works and Collections. Depending on the Object selected, the fields
displayed will vary. A few fields are shown ap#led. Click the black triangle in front of the

St SySyiaQa yryS G2 2Ly AdGe {2YS FASEtRa& | NB |
arrow beside the designation of the different groups. To add another field, clickAdd

additionak button as appr@riate. Entries that are not required can be removed by clicking

the correspondingiRemove button.

Each input field in the Metadata Editor belongs to one of the following groups: identifiers,
keywords, dates, persons, or agents. These groups do not pomdsto any individual field
displayed but the fields of the elements belonging to one of these groups have the same
structure.

Identifiers are of a special type and they have a characteristic value. Their input fields can be
inserted with unrestricted tens. The type may be the ISBN, ISSN, URL or Kajilepsq

see RNADRegeln zur ErschlieBung von Nachlassen und Autograph€he value is the
specific number code or address of the Object.

Keywords have artidé (= identifying) attribute and a value. Th&d¢ attribute is an
identification in some controlled vocabulary, e.gnd:13414032 The value is the
information that will be displayed.

Dates have the attribut@édates or the attributesonotBeforee and dnotAfteré. The attribute
odateg is used for the information when an event occured. Additionally, the original form
given in a document can be added in the second field. GHuktch to Data Rangen order

to use the attributeséNotBefore€ and dNotAftere for the start and the end of the era
denoted. Use theSwitch to Approx Datebutton to return. The mandatorgApproximate
Gregorian Daté field needs to contain at least four numerals specifying a yPassible
values for approximate Gregorian date fields:

1 year (four digitsymonth (two digitsyday (two digits), e.q2009-01-21
T year (four digitsymonth (two digits), e.g2009-01
1 year (four digits), e.q2009

Fields of the type person have the attributéslé and dcorporate bodg. Usedide for an
identifying URI, e.d®ND or FOAFis corporate body®can be chosen if wanted. The value

G2 0S AYyaSNISR Ay GKS FTASEtR Aa (GKS LISNB2YQa
you enter a name of a person, TextGrid will suggest yowaake PND entries. Select on of

them and the PND number will be added automatically.

Agents are specified with their name as value and the attribdredes and did€. droleg
means a Dublin Core relator term you can choose from the drop down menudidhe
attribute is used for an identifying URI like PND or FOAF.
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